
SAMPLE EMAIL CONFIDENTIALITY NOTICE 
 
This notice is intended as a “sample” or “guide” to help credit unions develop their own customized or 
individual notices. However, a notice that works well for one credit union may not be appropriate for another. 
Therefore, each credit union should make revisions by deleting or adding language to accommodate their 
own particular situation regarding technology, personnel, products and services, facilities, and other relevant 
factors. The credit union's notices should be reviewed for compliance with applicable rules and regulations 
from time to time. The League cannot guarantee that a sample notice is in compliance with the law. The 
notice is not intended as legal advice. 
 
 

EMAIL CONFIDENTIALITY NOTICE 
 
This email and its attachments may contain ________________ Credit Union 
proprietary information, which is privileged, confidential, or subject to copyright 
belonging to ______________ Credit Union.  This email is intended solely for the 
use of the individual or entity to which it is addressed.  If you are not the intended 
recipient of this email, or the employee or agent responsible for delivering this 
email to the intended recipient, you are hereby notified that any dissemination, 
distribution, copying or action taken in relation to the contents of and attachments 
to this email is strictly prohibited and may be unlawful.  If you have received this 
email in error, please notify the sender immediately and permanently delete the 
original and any copy of this email and printout.  Thank you. 
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